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MEDIN and Data Archive Centre Communications working group
4th October 2022, 11:30-12:30 

Microsoft Teams
 Meeting ID: 365 266 657 99 
Passcode: JThkxK

Attending

         (Chair) – Charlotte Miskin-Hymas (MEDIN)
	Dan Lear (DASSH)
	Peter McKeague (HES)

	Jordan Atherton (BODC)
	Gareth Edwards (RCAHMW)

	Clare Postlethwaite (MEDIN)
	Lydia Browne (UKHO)

	Jen Weldon (ADS)
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Agenda
[Meeting Objective]: To share knowledge and improve communications within the MEDIN network and externally across public facing platforms.

1. Welcome
2. Minutes of last meeting and actions



	1.1
	Charlotte to draft a communication task list in priority order.

	Done (see P1)

	1.2
	Charlotte to draft a vision and strategy for discussion at next meeting.
	In progress. 

	1.3
	Charlotte to create a document including a list of hashtags for social media managers at MEDIN partner organisations to utilise.
	Done (see P2)

	1.4
	Charlotte and Clare to create a Terms of Reference document for this group.
	In progress

	1.5
	Charlotte and Clare to set up MEDIN Communications team/channel for document sharing and between-meeting communication.
	Not done

	1.6
	Invite wider MEDIN network to future MEDIN Communications meetings.
	Done



3. Vision and strategy for MEDIN communications 
4. Terms of Reference for MEDIN Communications Working Group (see P3)
5. Ocean literacy requirements
6. AOB	
7. Date for next meeting
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