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1) Introduction and Welcome

Apologies were received from, Steve Gontarek, Steve Wilkinson, Dan Lear and Chris Hill. In the absence of Steve Wilkinson, Dave Cotton chaired the meeting.
2) Minutes of last meeting
The Use Case Document was presented and some comments received. It was a highlighted that this was an important document and comments from everybody would be expected especially on use cases that were relevant to their organisation. Within Case Study 3 it should be clarified what should happen to the Cruise Summary Report. Where the MEDIN tools could be used and applied should be highlighted clearly within each Use Case. 
AP. ALL send comments to DC by 16th October, and following revision B publish on the MEDIN website by end October.

AP. MC to send round response on GEMET keywords and link to the transformation services of Go-Geo from the MEDIN standards web pages. MC to continue coms with ERFF and highlight any deliberations on granularity.
Following further discussions on granularity further clarification on what consitiutes a ‘series’ and ‘dataset’ from the MD Scope Code vocab is required. 

AP. HF to contact INSPIRE and ask for clarification using examples on observational data.
3) Update on MEDIN Executive Team
Announcement of opportunities  have been released for a data policy review and one for improving reference information  which may include a gazetteer. There is an AO for the MEDIN portal which will be built in December. It was highlighted that the MEDIN Discovery Standard should be revised and all tools available well in advance of this.
4) Discovery Metadata Standard and Tool.
· Overview of guideline and development of tools 
An overview of the tools and guideline and progress since the last meeting was given. In particular, communications with the AGI to progress the adherence of the MEDIN standard to GEMINI2 had reached conclusion. NERC were also looking at the MEDIN standard as a possibility for adoption.
· Controlled Vocabs – MEDIN keywords and File format 
The new MEDIN vocabulary for high level keywords and a vocab on data types have been published on the NERC vocab server available at http://vocab.ndg.nerc.ac.uk/client/vocabServer.jsp as lists P231 and M010 respectively. The mapping between the MEDIN keywords and other levels of parameters is also available.
· Demonstrations of Schematron, Desktop metadata generation tool, Web based generation tool and Arc Style Sheet.
The schematron was demonstrated and explained. The schematron will be used to test that the discovery metadata is MEDIN compliant. There are 3 levels of testing, at the ISO19115, 19139 and then at the MEDIN specific level. 

The desktop tool developed by SeaZone following earlier work was demonstrated. Using this tool it is possible to create discovery metadata and test it against the MEDIN schema using the schematron. It is also possible to save partially entered information as a ‘template’.

Web based tool was demonstrated and hightlighted that it allows entry of information that could be useful beyond MEDIN (e.g. extra keyword lists). It is not possible to batch ingest metadata into the tool as yet but this is a possibility (see agenda item 8). The Vertical extent definitions need to also be shown in the tool as the terms by themselves are not easily understandable. 

AP. BS include vertical extent definitions as well as terms in the web based tool.

It was questioned why the schematron is applied at the end of the web and desk top tools as it was expected that by filling out the metadata using forms and each tab completed before moving on to the next the metadata would be compliant. It was explained that applying the schematron at the end allows a user to partially fill a record and then return to it at a later date if all the information they need is not at hand and also that it allows more flexibility to edit the conformance in the schema which probably will be required in the future.

The ARC VIEW GIS tool to create MEDIN metadata was also demonstrated and although a number of steps are required it was felt it will be very useful for people creating GIS layers.
There is clearly much expertise and technology that could be shared between the desk top and on-online tool and this should be progressed  - see agenda item 8.
Previous discussions with SeaZone had suggested that once better coordination between the tools had been achieved that the desk top tool could be provided freely available under a licence.

AP. DC to discuss with SeaZone to get official use of desk top tool for MEDIN use following coordination.
Some discussion was held on the conformance of the MEDIN standard with GEMINI2 and INSPIRE compliant. It is and we will always ensure that it complies as far as possible. The only current query is the elements which require statements on conformity to the INPSIRE data specification as all of these have yet to be released. It may be possible to state that we are non-conformant to that element but still be INSPIRE compliant for the metadata.
· Coordinate Reference System (CSR) Information – EPSG
JR gave an introduction of the EPSG CSR and a demo of the integration of the web service into the desk top tool. Initial feelings suggest that the EPSG may be amenable to adding new vertical CRSs and this should be perused through the Location Programme metadata sub group.
· Extent (SeaVox) and EDMO Discussion
An introduction to the European Directory of Marine Organisations http://seadatanet.maris2.nl/edmo/ was given and stated that if preferable a vocab for organisations should be used within MEDIN. Some concern that if an organisation is not in EDMO then how could it be added quickly – for example if a new user is completing metadata using the on-line form how they could add a their organisation quickly to EDMO if it was not available to be chosen within the tool.
It was concluded that firstly any organisations that are not in EDMO should be added. Secondly, DASSH to add into the on-line tool a e-mail link to the BODC people who control EDMO (Lesley Rickards; ljr@bodc.ac.uk and Terry Allen; tele@bodc.ac.uk) that will allow the user to give details of the new organisation. BODC would then e-mail BS back once it has been added and it will be incorporated into the tool. BODC to add organisations that are in DASSH, BODC, BGS, but not in EDMO, into EDMO. 
AP. ALL to send a list of organisations to Terry Allen (tele@bodc.ac.uk) which they expect will be owners or providers of data sets within the realm of MEDIN.

AP. Terry Allen to add missing organisations to EDMO

AP. BS to add e-mail link to on-line tool

It was not clear if the requirement to search by sea-regions should be implemented at the metadata creation end of the process or if the technology portal end using the existing bounding coordinates in the metadata and spatially relating them to sea regions. Concerns on the later case were potential problems on portal performance but this could be reduced if the geometries of the sea-regions could be simplified. It was also questioned if the sea-regions should be used in the element ‘keywords’ or ‘extent’ and what sea-regions vocabulary should be used.

It was concluded that in the MEDIN metadata guidance, the use of the SeaVox regions should be strongly recommended for use in the element ‘extent’ however it would not be mandated. Intertidal extents could be described using the country code. Searching by sea regions using the portal should be investigated.

AP. DC to ensure that portal specification includes the potential to search by a sea-region using the bounding box coordinates in the metadata.
· Management and update of guideline and tools (inc updating tools for changes in CVs)

Following the decisions above the MEDIN discovery Standard and tools will be edited and published as follows:
MC to revise guidance document and send to DC, JR and BS immediately. Revise spreadsheet of changes and send to whole Standards WG.
BS to edit the on-line tool to implement changes and additionally previous comments made on tool. Send link of revised version of tool to MEDIN  Standards WG for final comment by 16th October and final version to be release by end October.
JP to edit schematron, desk top tool and ARC GIS tool by end October.

Once all tools are revised they should be sent to Terry Allen (tele@bodc.ac.uk) to put on MEDIN standards web pages. This should include an easily understandable description of each tool, how to implement it and under what circumstances it should be used.

JP and BS to discuss technology transfer and coordination of the desktop and on-line tools (see agenda item 8) and revise those tools by February 1st.

In future MC, BS, JR and RL will form an informal sub group to discuss changes to the MEDIN discovery standard. Any significant changes (e.g. the EDMO and SeaVox decisions above) will be discussed with the whole Standards WG.
· Coordination with AGI metadata WG, Data Specification Experts and NERC metadata subgroup

James volunteered to represent MEDIN on the Location Programme Metadata Group.
AP. MC to draw up brief guidance on what was expected from the representation and formalise funding arrangements.

MC will represent MEDIN on the NERC metadata WG

MC will act as a point of contact for the development of data specifications for the location programme within the marine domain and involve other members of the MEDIN Standards WG as required.
5) Data Guidelines

The benthic guideline has been published and is available on the MEDIN web site.

AP. ALL publicise data guidelines within their organisations.

Some comments were received on the Draft Data Guideline on Digital Photographs. These included:

· Adding a field to show checks were made that the time of the digital camera was set correctly.

· Provide a link to the firefox plug-in in the guideline that allows the extraction of the EXIF standard metadata.

· Checks against ISO 19115-2 (however it was suggested that this may be just for satellite imagery)

· It was highlighted that a sampling protocol of benthic sledge photography was available and that coordination with that should be initiated.

AP. ALL to distribute the guideline more widely within their organisations for comments to be sent to MC to revise by 16th November

Discussions had been held with the Marine Conservation Society to derive a standard for an offshore litter data guideline. Some concern had been expressed about the MCS acting as a DAC.
AP. DC to progress and issue contract by 1st November

The potential to derive a data guideline for geophysical seabed surveys had been explored with the UKMMAS Seabed users group and the MCA and positive feedback received. It was hoped that different organisations would use their expertise for each different technique.

AP. MC to write up a 2 page specification of work and send to Bob Gatliff and Andre Cocuccio.
AP. DC to continue negotiations and release contract by 1st November.

The CCW/DASSH work will rpduce the MEDIN Guidelines by end of December to be presented at the next MEDIN Standards meeting. 
AP. BS to progress and communicate with JD, MC and Monica Jones.

MC had done some initial investigations into Physical Oceanographic Data Guidelines and hopes to provide some in draft form for the next MEDIN Standards Meeting.
Some derivation of MEDIN Data Guidelines will involve a step to ensure they are implemented in the organisations and others may not. W.r.t the benthic and digital photography guidelines these could be tested within CCW.

AP. JD to investigate is some of the Data Guidelines produced can be practically tested by CCW. 
6) Evaluation Metadata
A general discussion was held on the need and drivers for evaluation metadata in MEDIN. It was agreed that the Data Guidelines hold evaluation metadata and rather than deriving a new standard each field within a Data Guideline should conform to a generalized data model. It was proposed that the model being proposed for the Environmental Observation Framework will be considered as it has its history in a variety of evaluation metadata models which are accepted nationally and internationally.
AP. MC to feedback to group after the next EOF DAG meeting.

The above would not meet the use case as put forward by the AA and reiterated by JR of being able to view and export (or harvest via web services) individual stations or polygons from the MEDIN portal for use in their own GIS.

AP. SW to produce a vision of how the needs of MCA could be met and recommend solution as per minutes of last meeting
It was felt that the above approach to evaluation metadata was reasonable given the other work that the MEDIN Standards Group had to concentrate on in the next few months.

7) World Register of Marine Species (WoRMS)

WoRMS have started to enter missing taxon from Marine Recorder into WoRMS. It is hoped that this will be complete in November and then Marine Recorder will need to adopt or export in a WoRMS compliant list.

8) Standards WG budget and future work
There are funds available for related work and a number of items were identified:

Litter and Geophysical Seabed Survey Data Guidelines (as outlined above)

Support for JR to represent MEDIN at Location Programme metadata meetings

Funds for SeaZone and DASSH to build batch ingestion of metadata into the on-line and desk top tools, transfer technology between the tools so the same map-interface and vocab server technology is utilized and so they ‘look and feel’ the same. To be complete by next MEDIN Standards meeting in February. 

AP. BS and JR to write a 1 page document outlining plan and cost and send to MC and DC.
There was also a clear need for provide some technology to help organisations and applications to create MEDIN compliant metadata from their own data holdings. These include BGS, Channel Coastal Observatory, BODC, CCW, Marine Recorder. It was felt that it would be best to define a relational database from which a tool could be built (possibly amended from Mercado) which would produce MEDIN compliant xml at the end. 

AP. DC to specify a contract to an organization who could build the above and trial it using their own data holdings immediately.

AP. DC/MC to let further contracts to other organisations to test the tool and use it to create MEDIN metadata from their own holdings.

9) MEDIN webpages on marine standards

Any comments on the MEDIN standards web pages should be sent to MC.
AP. ALL.

10) AOB

A workshop on data standards for MPAs has been suggested and it is anticipated will be held in the new year. Further details will follow but it is expected that this will be a good opportunity to showcase some of the metadata tools and the Data Guidelines.
11) Date and location of next meeting

London – beginning Feb. MC to circulate dates.
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