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1) Introduction and Welcome

Attendees were welcomed to BODC and Liverpool.
2) Minutes of last meeting
Minutes of the meeting we accepted. Action points were completed or to be discussed in the agenda with the exception of the 3 below which were to be carried forward:

AP. JR to ask if the Maestro bug log can be made public.

AP. LA to draft an addition to FAQ on problems with firewalls 

AP. JD to articulate risk for firewall in SNH to the WG.

3) Feedback from Executive Team

There is no scope for further contracts in the MEDIN Standards in this FY as the budget throughout the MEDIN work packages has been spent. It is anticipated the standards work stream will have the same budget next financial year.

MEDIN is organised around 7 work streams at present of which the Standards work stream is one. The work streams will remain but it has been agreed that reporting will change to themes of data flow, data use, and data licensing.

4) Discovery Metadata Standard and Tools
The MEDIN Discovery Standard had been republished and changes had been made to the tools with the exception of allowing multiple bounding boxes.

AP. JR, LA to upgrade tools to allow multiple bounding boxes.

The Arc 10 stylesheet was created by SeaZone and has been released on the MEDIN website. It was queried if the Arc 9 stylesheet should still be supported and it was felt that it should be. The Crown Estate had completed some upgrades to the Arc 9 stylesheet since it was last edited and it was felt this would be a starting point from which the SeaZone could complete the upgrade under the existing support contract.
AP. PE to send JR the version of the stylesheet that he has been working on, JR to upgrade it to the most recent version of the standard.

The bug which was stopping the EPSG and GEMET vocabularies services updating Metadata Maestro has now been fixed and will be released in the next 2 weeks.
The uptake of the tools has generally been good with over 70 downloads of Metadata Maestro since its release and positive feedback gained. At the next meeting statistics on the uptake and use of tools will be presented.
AP. MC to present annual statistics for the standards work stream at the next meeting.

The circulated paper of differences between the MEDIN metadata profile and GEMINI2 was presented and discussed. It was agreed that MEDIN should argue for the inclusion of the extra MEDIN elements and obligations into the GEMINI2 profile. We should lobby for any UKLP metadata editing tools to allow linking to other vocabularies such as SeaDataNet. 

AP. MC to draft paper justifying inclusion of extra MEDIN elements and obligations in GEMINI2 profile with use cases and circulate to DC and SW. DC to present to LP.
A mapping between the MEDIN discovery standard and the data guidelines had been completed and was available on the website.
AP. MC to distribute link to document.

5) Discovery Metadata Support Work 
UKHO and NE had both used DASSH for support in the last quarter and NE had expressed that producing metadata records without their assistence would have been very difficult. The MCZ metadata is almost complete. The support contract is due to end in March. Further continuation of the contract will be based on the resource required to date and also the number of metadata records on the portal. 
6) INSPIRE Annex 3 Data Specifications.

The paper describing the information that had been gathered for the response to the INSPIRE draft data specifications was presented. It was generally discussed that many of the data specifications had a limited application and are at different levels of granularity than the MEDIN data guidelines with the exception of the Oceanographic Geographic Features which should be considered in more detail once it is finalised. In particular the relation to the MEDIN Data Guidelines to the Observations and Measurements (O&M) model and tooling to allow production of an O&M document should be considered on the work plan for next year.
It was felt that reservations about the limited application of the INSPIRE data specifications and the possible leverage use of SeaDataNet standards should be communicated to the Location Programme INSPIRE Implementation Group.
AP. MC to draft paper and send to RKL, SW for checking and then DC to submit.

7) Data Guidelines

Most of the Data Guidelines had been transferred to the new zip file format. Any additional ones will follow in the next month.
The derivation of seabed survey data guidelines had been let to Gardline who had been working closely with MC. The draft guidelines were due on the 15th February and the review would be completed by 7th March with the aim of completing the contract by 1st April.

Reviews should be prompted to 

· UKMMAS – Seabed survey group

· Industry Bodies- national for comment; international – for info

· Specific companies – Fugro, Emu, Ciris, Gems, ABP (William Heaps)

MC will contact these bodies to announce the opportunity to comment on the draft guidelines.
There were a number of specific questions which were either addressed during the meeting or followed up with MM. It was felt important that the guidelines should be upfront about how they coordinate with the INSPIRE data specifications.
AP. MC and AC to discuss how to proceed with the ground truthing and sediment size guidelines.

It was highlighted that the Data Guidelines set out a minimum of fields to be used and that they can be extended if required for specific purposes. Data Guidelines should be used where there is no suitable alternative. 
8) World Register of Marine Species (WoRMS)

Background to the work and a demonstration of the UK front end ‘MSBIAS’ was given. Generally it was felt to be a useful resource and that MSBIAS should be made available once a full download of the UK species list was available. Further publicity should follow once MSBIAS had been incorporated into the Marine Recorder and UNICORN applications. Changes to Marine Recorder were anticipated in summer 2012; discussion of changes to UNICORN would be further discussed at the next teleconference.
AP. MC to contact WoRMs and ask them if a full download list is possible to add to MSBIAS (even if it is only refreshed every month) and specify any further text changes and then circulate url and start linking to existing websites.

Publicity could include: EurOBIS and WoRMs site itself and links from the

NMBAQC, MBA website, MARLIN, MR forum, NERC news, and relevant Scotland (contact James Dargie) sites.

A definition of responsibilities for the organisations who have adding taxa and editing capabilities should be written and agreed.
AP. MC to draft a document of organizational responsibilities for next meeting

9) Dissemination of the MEDIN standards

The 2 MEDIN standards workshops held in October had been very successful and positive feedback had been gained from both. Another workshop had been organised for March 28th In Edinburgh. It was discussed that after this workshop the focus should change from discovery metadata to data guidelines and they should be run on a thematic basis in coordination with DACs. Attendance by contractors would be pushed directly from government agencies.
AP. SW to draft a letter to contractors and coordinate with MJ and other conservation agencies to ensure that contractors are aware of MEDIN workshops and that they should attend. 
AP. MC to start planning for further workshops on a thematic basis in spring to be held provisionally in Liverpool.
DASSH are holding a workshop for IFCAs which will prove as a test for workshops using Data Guidelines.

10) MEDIN webpages on marine standards

No further comments on the web pages.
11) AOB

Main discussion was on plans for next year which included:
· theme specific workshops with DACs and with targeted data providers 
· evaluating the final INSPIRE data specifications and production of an O&M document from the data guidelines

· providing the data guidelines as schemas for MS Access

· MSBIAS launch and publicity

· maintenance of disc metadata and tools. The balance of spending in the long term should be from research to maintenance

To frame the work more on the 3 themes, and in coordination with the other MEDIN work streams, we will work with other work packages to

· track if the data collected by contractors is being submitted to a DAC in the data guidelines format and if it has reduced ingestion costs. It would be anticipated that costs of archiving should decrease in time due to uptake of standards, but if costs are still high it could be considered what else we can do via the standards to make them lower.

· provide tools for a data provider to validate data provided in Data Guideline format. Could start with a documented proposed QC process (tick boxes of what is submitted) and if more technology needed use a schematron.

The work plan for 2012-2013 will be agreed intersessionally and planned at the next meeting.
AP. MC to distribute the work plan for agreement.

12) Date and location of next meeting

London – at the start of May
