MEDIN Metadata creation in ArcGIS 10.0 – SNH specific guidance
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This document is designed to be used to support implementation of MEDIN Discovery metadata through ArcGIS 10.0. It is designed as a practical interpretation of the following documents:

· Transformation of ArcCatalog metadata to the MEDIN Standard. ArcCatalog Cersions 10.0 (Service Pack 3 and above), 10.1, 10.2. Version 2.0 22/05/2014. []
· Guidance notes for the production of discovery metadata for the Marine Environmental Data and Information Network (MEDIN) [http://www.oceannet.org/marine_data_standards/documents/medin_schema_doc_2_3_8.pdf ]

Overview - Item Description

Title

Enter a brief and precise description of the resource. MEDIN recommend using the format <Date> <Originating organisation/ programme> <Location> <Type of survey>

Thumbnail

Leave unpopulated

Tags

Leave blank

Summary (Purpose)

Record concise one line statement of purpose behind doing the data collection, for example: “To inform evidence base used for site designation.”

Description (Abstract)

Provide a clear brief statement of the content of the resource. Include what has been recorded, what form it takes, what purpose it was collected for, and any limiting information on use and interpretation of the data.

Credits

No specific guidance from MEDIN; populate this field by inserting any relevant credits to “Scottish Natural Heritage” or others as appropriate.

Use Limitation

MEDIN guidance suggests this field should not be populated here as it can be entered at Resource – Constraints. There is no harm in entering something here if appropriate, for example:  “Available for re-use under the terms of an Open Government licence: 
http://www.nationalarchives.gov.uk/doc/open-government-licence/version/3/ ”

Overview - Topics and keywords

Topic Categories

Tick appropriate boxes, most likely:

· Biota
· Environment
· Oceans

Content type

Choose appropriate value from drop-down

Other keywords:

Enter at least one INSPIRE theme keyword from the P22 GEMET - INSPIRE themes, version 1.0 (INSPIRE themes) vocabulary available at: http://seadatanet.maris2.nl/v_bodc_vocab_v2/welcome.asp  and outline the relevant thesaurus citation. Some relevant terms might include:

· Species distribution
· Habitats and biotopes
· [bookmark: _GoBack]Geology

Enter at least one  MEDIN keyword from the P02 SeaDataNet Parameter Discovery Vocabulary (SeaDataNet PDV) vocabulary available at: http://seadatanet.maris2.nl/v_bodc_vocab_v2/welcome.asp and outline the relevant thesaurus citation. Some relevant terms might include:

· Bird counts
· Bird taxonomy-related abundance per unit area of surface
· Habitat characterisation
· Habitat extent

If not entering a value for Vertical Extent (see Resource – Extents below) enter a Vertical Extent keyword value from the L13 SeaVoX Vertical Co-ordinate Coverages (SeaVoX Vertical Coverages) vocabulary available in full at: http://seadatanet.maris2.nl/v_bodc_vocab_v2/welcome.asp and outline the relevant thesaurus citation. For data which is not linked to a vertical extent there is an “inapplicable” value that can be used.

Overview - Citation

Title: This field should automatically be populated by the action of completing the Item Description title above.

Alternate Title: Enter appropriate alternate title if appropriate; you may wish to use the name of the Feature class dataset.

Collective Title: Do not populate

Presentation form: Choose a presentation form from the drop-down list, it may be the case that “Digital Map” is the most appropriate value.

FGDC Geospatial Data Presentation Form: Pick an appropriate value from the drop-down choices, likely values include:

Vector Digital data
Raster Digital data

Identifier: MEDIN describes this as a Unique Resource Identifier allowing identification of the resource within the ‘organisation’. This is problematic in SNH as we don’t have a single system of issuing such identifiers! If sourced from an external owner then that owner should be consulted for an appropriate value where possible. For SNH data it is suggested that the problem be resolved by combining the dataset name with the prefix “SNH”, e.g. SNH – Boat based counts. If there is a proper URI, then great, use it!

Complete the Title and Alternate title for the identifier citation.
 
Dates: Enter Created, Published, and if applicable Revised dates.

Edition: No need to complete unless perhaps part of a scheduled new edition.

Series: No need to complete unless perhaps part of a formally identified series.

Other details: Enter any other relevant details

Overview – Citation Contacts

Do not enter anything here

Overview – Locales

Do not enter anything here


Metadata - Details

File Identifier:  using the “Create” button

Parent Identifier: leave blank

Dataset URI: leave blank

Date Stamp: Enter the date when metadata created, i.e. the current date!

Language: Leave as defaulted to English

Character Set: leave as defaulted to utf8

Hierarchy Level: Pick value from drop-down, will most likely be “Dataset”

Hierarchy Level Name: Suggest setting to “dataset” or “service” dependent on what is selected for Hierarchy level.

Metadata – Contacts

If this is metadata maintained by Coastal and Marine Ecosystems Unit use the following values, otherwise use appropriate values for whoever is taking responsibility for the metadata content:

Name: “James Dargie”
Organization: “Scottish Natural Heritage”
Position: “Marine Data Officer”
Role: “Point of Contact”
Email: “james.dargie@snh.gov.uk”
Address type: choose “Postal” from drop-down”
Address: “Great Glen House, Leachkin Road”
City: “Inverness”
State “Highland”
Postal Code: “IV3 8NW”
Country: “United Kingdom” from drop-down
Phone: +44 (0)1463 725000
Fax: leave blank
Instructions: leave blank
Hours: leave blank

Metadata – Maintenance

Update Frequency: Unless updates to metadata are planned choose “Not planned” from the drop-down.

Custom Frequency: leave blank, unless update frequency does not meet any of the drop-down options.

Next Update: Don’t touch unless you are setting a date for revision of metadata.

Don’t enter anything for New Scope, New Scope Description, New Maintenance Note

Metadata - Constraints

It would be unusual to place constraints on metadata so do not complete any values. N.B. the only circumstance I can see is where metadata referred to location of Native oyster records or where SNH are creating metadata for a Third party who does not want it shared, in which case seek further advice.

Resource – Details:

Status: Do not populate

Credit: Credit to “Scottish Natural Heritage”, unless Third party data, in which case make appropriate acknowledgement.

Language: Ensure set to English

Character set: Ensure set to utf8

Spatial Representation type: choose value from drop-down, most likely values will be: 

	Vector
	Grid

Scale Resolution: where possible use a Distance Resolution (see below), and do not populate this field.

Distance Resolution: where possible populate this, if it is raster data it is easy, use the raster cell size.

Browse graphic: do not populate

Processing environment: leave unchanged

New Usage: do not populate

Supplemental Information: Unless there is specific information you wish to record here leave blank.

New Resource Format: do not populate


Resource – Service Details:

If you are creating metadata for a service seek further advice, otherwise do not populate any of these fields.

Resource - Extents:

Description: suggest using one of the following descriptors if appropriate:

	“Bounding coordinates of vector extent”
“Bounding coordinates of raster extent”

Bounding Box: the system should automatically be detecting the coordinates so you should be able to leave unchanged and the check box should be ticked to indicate that the extent contains the resource.

Geographic Description:

Ensure the check box is ticked to indicate the description is greater than the extent of the resource.

Insert an appropriate Code value, the list below is a Scotland relevant subset of the C19 SeaVoX salt and fresh water body gazetteer (SeaVoX water bodies) vocabulary available in full at: http://seadatanet.maris2.nl/v_bodc_vocab_v2/welcome.asp 

Enter the most appropriate term from the somewhat curious list below; the most likely entries are emboldened, though sometimes one of the specific localities will be more appropriate, try to avoid using “Unknown”:

		Dornoch Firth

	Firth of Clyde

	Firth of Forth

	Firth of Lorn

	Firth of Tay

	Inner Seas off the West Coast of Scotland

	Irish Sea

	Kilbrannan Sound

	Little Minch

	Luce Bay

	Moray Firth

	North Atlantic Ocean

	North Channel

	North Sea

	Northern Minch

	Pentland Firth

	Scapa Flow

	Sea of the Hebrides

	Solway Firth

	Sound of Jura

	St. Magnus Bay

	Stronsay Firth

	Unknown

	Westray Firth

	Wigtown Bay

	Yell Sound






Complete the Authority Citation for Title: “SeaVoX salt and fresh water body gazetteer” and Alternate Title: “SeaVoX water bodies”.

Vertical extent: where possible enter a value from the European Petroleum Survey Group (EPSG) database (http://www.epsg-registry.org/ ) and thesaurus citation. If no values are applicable ensure that a Vertical extent is entered as an “Other keyword” (see above).

Temporal Period Extent: Enter the start and end dates covering the time period to which the data relates.

Resource - Points of Contact:

Point of contact details must be entered for a Distributor, a Custodian and an Originator, and it would be good practice to list an owner’s details too.

If this is SNH data then the Distributor details will always be:

	Name: Data supply
	Organisation: Scottish Natural Heritage
	Position: SNH Geographic Systems and Data Officer
	Role: Distributor
	Email: data_supply@snh.gov.uk
	Address type: Postal
	Address: Great Glen House, Leachkin Road	
City: Inverness
	State: Highland
	Postal Code: IV3 8NW
	Country: United Kingdom
	Phone: +44 (0)1463 725000
	Fax: leave blank
	Instructions: leave blank
	Hours: leave blank

If this is marine data managed by CMEU then the Custodian details will be:

	Name: James Dargie
	Organisation: Scottish Natural Heritage
	Position: Marine Data Officer
	Role: Custodian
	Email: james.dargie@snh.gov.uk
	Address type: Postal
	Address: Great Glen House, Leachkin Road	
City: Inverness
	State: Highland
	Postal Code: IV3 8NW
	Country: United Kingdom
	Phone: +44 (0)1463 725000
	Fax: leave blank
	Instructions: leave blank
	Hours: leave blank

If this is SNH data then the Originator details will be:

	Name: James Dargie
	Organisation: Scottish Natural Heritage
	Position: Marine Data Officer
	Role: Originator
	Email: james.dargie@snh.gov.uk
	Address type: Postal
	Address: Great Glen House, Leachkin Road	
City: Inverness
	State: Highland
	Postal Code: IV3 8NW
	Country: United Kingdom
	Phone: +44 (0)1463 725000
	Fax: leave blank
	Instructions: leave blank
	Hours: leave blank

Where any of these contacts are not SNH based then appropriate details should be entered.
	
Resource – Maintenance

Update Frequency: unless there are planned updates use the value “Not Planned” from the drop-down.

Custom Frequency: unless there are planned updates, leave blank.

Next Update: unless there are planned updates, do not touch

Scope: do not enter anything.

Scope Description: do not enter anything

Maintenance contact: do not enter anything

Maintenance Note: do not enter anything

Resource – Constraints

MEDIN requires the creation of a Use Limitation under general constraints and a Legal constraint.

Use Limitation: If this data is copyright SNH use the value “Available for re-use under the terms of an Open Government licence: 
http://www.nationalarchives.gov.uk/doc/open-government-licence/version/3/
” 
Legal constraints - Access constraints: “Licence” from drop-down

Legal constraints - Use Constraints: “Copyright” from drop-down
“Available for re-use under the terms of an Open Government licence: 
http://www.nationalarchives.gov.uk/doc/open-government-licence/version/3/ 
Data should be acknowledged as "Copyright: Scottish Natural Heritage"

Legal constraints: if data is not copyright SNH, then make sure you agree appropriate arrangements with the data owner, and alter values accordingly.



Resource - Spatial Reference

Do not enter anything here, these are system populated values.

Resource - Spatial Data Representation

Do not enter anything here, these are system populated values.

Resource - Content

Do not enter anything here, these are system populated values

Resource - Quality

Completion of Scope Level is mandatory, the most likely appropriate value is “Dataset”, from the drop-down.

Leave Level Description, Extent & Report alone. However, if data is compliant with a defined standard the Report section should be completed (see MEDIN guidance).

Resource - Lineage

Statement: Enter background information, history of sources of data used and quality statements. May include information about source material, data collection methods, data processing, QA procedures. References to reports  etc….

Resource - Distribution

Complete the Format name “File Geodatabase Feature Class” or whatever format the data is available for transfer in.

If the data is available online then complete the Digital Transfer option, providing a URL in the Linkage, “Scottish Natural Heritage” in the Name field, and most likely picking “Download” from the Function drop-down.

Resource - Fields

Do not enter anything

Resource - References

Do not enter anything

Resource - Geoprocessing History

Do not enter anything

